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*Another example of a module is a HTML 

*Go to òExtensions ð Module Manager - Newó then 

click on òCustom HTMLó 
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*Enter the Title and Select the position to 

display the module  
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*With this module you can enter text like any 

article  

* Once done Save and Close 
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*Refresh your browser to view  
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*Return to the Module Manager to check the 

display settings 

*The default is to display òOn all pagesó 
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*You can select which pages the module should 

appear 
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*Example: Say you want the òContact Usó 
module to appear at the top of the column  
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*To activate click the word òOrderingó at the 
top of the column  
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*Click the arrow heads to change the position or 

manually enter a number  

*Save ð by clicking on the disk icon  
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*The Contact Us module is now on the top  
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*Your images need to be re-sized before you put 

them on your webpage 

*You can use your own software on your 

computer or online (see www.picnik.com)  
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Click Get started now! 

Then upload a photo 
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*Find the image on your computer  
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*Once uploaded, click the òResizeó button 
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*The size you choose will all depend on where 

the picture will appear. You may need to use a 

little trial and error.  

*Select Keep Proportions 
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*When finished making all of your adjustments, 

click òSave and Shareó tab 
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*Save the photo ð you want to make sure that 

the quality is for the web  
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*Change the name, so that you donõt overwrite 
the original then click òSaveó 
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*Back in Joomla 

*Go to òContent ð Media Manageró 
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*To upload, click the òChoose Fileó button 
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*Navigate to where you saved your image on 

your computer  
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*Click the òStart Uploadó button 
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*You will then see the icon of the picture under 

the Files 
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*Now go over to the òArticle Manageró under 
Content 


